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1. lenn u3yveHHs TUCHUIITAHBI

[lenpi0 OCBOCHHUS TUCHUILUIUHBI «bBe30MacHOCTh AIIEKTPOHHOIO JTOKYMEHTOO00OpOTa»
SABJIACTCA:
- JaTh TMpeACTaBieHHWEe 00 YIpaBICHUH JOKYMEHTAMH B YYPSKICHHH, 00 HMeEroIeics
HOPMAaTUBHO-TIPABOBOM 0a3e B 3TOH o0acTy,
- O3HAKOMHUTb C MPHUHIMIIAMH OpPraHU3alMU JOKYMEHTOOOOpOTa, aBTOMATH3AI[MU MPOIEIYD
paboTHI C JOKyMEHTaMH Ha OCHOBE TEXHOJIOTUI JIEKTPOHHOTO JOKYMEHTO000pOTa,
- 03HAKOMHUTh C 3aKOHOIATENbCTBOM P®D B 001acTH 6€30MaCHOCTH JOKYMEHTOO00POTA,
- O3HAKOMHUTL C MCTOAaMHW U CpCACTBAMU 3allIUThHI I[OKyMeHTOOGOpOTa, aBTOMaTU3allun
MPOIIECCOB COCTABJICHUS M BBOJA JICKTPOHHBIX JTOKYMEHTOB (D]I), ux 00pabOTKH, XpaHEeHuS,
NOMCKAa W TMepeAayd, a TaKKe IMPOIeCCOB IUIAHUPOBAHUS JTIOKYMEHTOOOOpPOTa M OH3Hec-
IPOIIECCOB, KOHTPOJISL UCIIOJHEHUS, aHAIM3a U COBEPIICHCTBOBAHMS,
- pacCMOTPETh BOMPOCHl OPTraHU3ALMWH 3ALIUIICHHOTO 3JICKTPOHHOIO JOKYMEHTOOOOpOTa Ha
HPEANPUATHH B COOTBETCTBHH C ICHCTBYIOIIEH HOPMATHBHO-TIPABOBOM 0a30ii.

2. llepeyens MiIaHNpPyeMbIX pPe3yJIbTATOB 00y4eHHs M0 AUCHUILINHE (MOAYJII0),
COOTHECEHHBIX ¢ IJIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opMmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMIIINHDBI
Kon
KOMITIETEHILIUH I10 KomMnerenmus
®I'OC BO
OITK-6 CriocoOeH MCIO0JIb30BaTh COBPEMEHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH 1
[IpOrpaMMHBIE CPE/ICTBA MTPH pElIeHNH TPO(eCCHOHATIBHBIX 3a7a4

CTpyKTypa KOMNEeTeHIIUH
Komnerenuus ®opmupyembie 3YHbl
3. 3HaTh COBpeMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUHU U
MPOrpaMMHBIE CPEJICTBA, HEOOXOIUMBIE ISl PEIICHUS
OIIK-6 Crioco0eH ucnop30BaTh |MPo(ecCHOHANBHBIX 33134
COBpEMEHHbIE HH(POPMAIMOHHEIE |Y. YMETh HCIIOJIb30BaTh COBPEMEHHBIE HH()OPMAIIHOHHBIE

TEXHOJIOTMH U MPOrPaMMHBbIE TEXHOJIOTMH U MPOTPAMMHBIE CPEJICTBA MPU PEILIEHUHN
CpE/ICTBA MPU PEIICHUH Mpo¢eCCUOHABHBIX 3a]1a4
npodeccCHOHaNbHBIX 3a7a4 H. Branets HaBbIKaMH HCTIOJIB30BAHMS COBPEMEHHBIX

H()OPMALIMOHHBIX TEXHOJIOTHI U MPOTPAMMHBIX CPEJICTB IIPU
eIIeHNH PO ecCHOHATIBHBIX 3aa4

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/bHOI NPOorpaMMsl

[Mpunamgnexxnocts  muciumuiuael - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
O0s13aTenbHas 4acTh.

[IpenmecTByroniye TUCHMILIMHBI (OCBOGHHE KOTOPBIX HEOOXOIUMO [UIS YCIEUIHOTO
OCcBOEHHUsl JaHHOM): "DkoHomuueckass Tteopus', "®dunancel", "llensl u nenooOpazoBaHue",
"JxoHOoMHUUecKas 6e3onmacHocTh", "byxranrepckuii yuér", "Hanoru u HagorooOnoxenue"

4. O0beM TUCHMILIHHBI (MOAYJIS) B 3a4€THBIX eIUHUIAX ¢ YKA3aAHUEM KOJINYeCTBA
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommxcs ¢
npenoaasBaresieM (1Mo BHJAaM Y4eOHbIX 3aHATHIT) 1 HA CAMOCTOSAITEJILHYIO padoTy
00y4YarIMXCcs

OO0mast Tpy10eMKOCTh TUCIUTUTHHBI COCTaBIsIeT 3 3a4. eA.,108 gacos.



Bi1 yuc6Hoi paGoTs! KonuuecTBo vacoB | KonnuectBo yacoB
(ounas ®O) (3aounast ®O)
KoHnTtakTHas(aymuTopHas) pabora
Jlexuun 0 0

ITpakTrueckue (cem, 1ab.) 3aHATUS 28 12
CamocTosiTenpHas paboTa, BKIIOYast MOATOTOBKY K 20 96
PK3aMEHaM U 3a4eTam
Bcero yacos 108 108

5. Coneprxkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHUeM OTBEJeHHOr0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX

3aHATHNA

5.1. Conep:xanue pa3ieioB QM CHUIITAHBI

3aounas popma o0yueHus

e Pasien u Tema Ceve-l TTex- Cemunap| Camo- B HHTEpa- DopMBbI TEKYIIETO
i O — crp | mum JlabGopat.| cTOAT. | KTUBHOM KOHTPOJIs
IlpakTuy., pa6. popme yclneBaeMoCTH
TepMuHBI U TOHITUS TSI
[peACTaBICHUS
OTYETHOCTH TI0 OcHOBHBIE TEPMUHBI
TEJICKOMMYHUKAIMOHHBIM Y TIOHSATHS.
| [<aHanam cBs3u. 51 3 24 TexHnonoruu
TexHonmornu OpraHu3aluu
PJIEKTPOHHOTO 3JIEKTPOHHOTO
TOKYMEHTO000pOTA. JOKYMEHTO000pOTa.
CriocoOslI 31U ThI
nH(popManun
dopMupoBaHUE
[TpuHIHITBE pabOTHI CHUCTEMBI
2 BallUIIEHHOTO 51 3 24 3aIIUIIEHHOTO
TOKYMEHTO000pOoTa JOKYMEHTO00O0poTa
B OpraHu3aIuu
Hopmarusnas u
Opranu3zanus 3aiuuTsl TEeXHHYECKast
3 PIAEKTPOHHOTO 51 3 24 3anuTa
TOKYMEHTO000pOoTa 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa
Peanmmzanms
YrpaBieHue MTOJTUTUKHI
4 0€30MacHOCTHIO 51 3 24 0€30MacHOCTH B
ABTOMATH3UPOBAHHBIX cucTeMe
CUCTEM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa
UTOI'O 12 96
Ounas ¢popma o0y4eHus
e Pasien 1 Tema Cene-| JTek- Cemunap| Camo- (B WHTepa- DopMbI TEKYLIETO
w/n O — ctp | winm JlaGopat.| cTOSAT. | KTUBHOM KOHTPOJIS
IIpakTny., pao. popme yCneBaeMoCTH




e Pasien 1 Tema Cene-| Tek- Cemunap| Camo- (B WHTepa- DopMbI TEKYLIET0
Jladopar.| cTOAIT. | KTHBHOM KOHTPOJIfA
n/n JUCHMIIINHBI CTp | Hum
IIpakTuy., pao. popme yCneBaeMoCTH
TepMuHBI U TOHSTHST [T
MpEeACTABICHUS
OTYETHOCTH 110 OcCHOBHBIE TEPMUHBI
TEeJIEKOMMYHUKAITHOHHBIM Y TIOHATHSL.

1 KaHaJIaM CBS3H. 51 7 20 Texuomorun
TexHOoJIOruH OpraHu3aIHNH
PIEKTPOHHOTO AJIIEKTPOHHOTO
TOKYMEHTOO0O0pOTA. JIOKYMEHTOO0O0pOTAa.
C110CcOOBI 3alUThI
nHpOopMaIuu

dopMHUpOBaHHE
[ IpyuHIIAIIBI PAOOTHI CHCTEMBI

2 [BaIUIIEHHOIO 51 7 20 3alIUILCHHOI O

TOKYMEHTO000pOoTa JOKYMEHTO000poTa
B OpraHu3aiuu
HopwmatuBHas u

Opranu3anus 3aIuThl TeXHUYCCKAs

3 PIEKTPOHHOTO 51 7 20 3aIuTa

TOKYyMEHTO00O0pOTa 3JIEKTPOHHOTO
JIOKYMEHT0000poTa
Peamzamus
YipaBieHue MOJINTHKH

4 0€30I1aCHOCTEIO 51 7 20 0€30IaCHOCTHU B
ABTOMATHU3HPOBAHHBIX CHCTEME
CHCTEM 3JIEKTPOHHOTO

JOKYMEHT0000poTa
UTOI'O 28 80

5.2. JlekuMoHHbBIE 3aHATHS, HX COJEPKAHUE

5.3. Cemunapckue, npakTuyecKme, JJadopaTopHbie 3aHATHS, X COAepPKaHUe

No paznena u
TOMEL Copepxanue u GopMbl IPOBEACHUS

Cemunap. OCHOBHbIE TEPMUHBI U MOHATHSA. TEXHOIOTUU OpraHu3aluu

1 HIIEKTPOHHOTO JIOKYMEHTO000pOTA.
[Ipunanue I0pUINIECKOM CHIIBI TOKYMEHTaM, Iepe1aBacMbIM 110
TEJIEeKOMMYHUKAIMOHHBIM KaHaJlaM CBsi3H. . TecT

3 JlaGoparopnas pabota. [lIudpsl 3amensl 1 rammupoBanus. JlaboparopHas pabota

3 JlaGopaTopHas pabota. Co3manue 3neKTpoHHOM nmoanucu. JlaboparopHast pabota

4 JlaGoparopHas paboTa. Peannzanus NOMUTUKY 0€30IaCHOCTH B CUCTEME
DIIEKTPOHHOTO TOKYMEHT0000poTa. CeMUHap-IHaJIor.

) Cemunap. Opranuszanus padoThl ¢ KOH(PUIECHINATBHBIMUA JOKYMEHTAMH.
Jluckyccus

6. @oHI OULEHOYHBIX CPeACTB /Js MNPOBeJIeHHS TMPOMEKYTOUYHON AaTTecTAllUM IO
AUCUUINJIMHE (OJHBIH TEKCT NPUBeeH B NPUJIOKEHUH K padoyeil mporpamMmme)




6.1. Texymuii KOHTPOJIb

KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJIbl,

Onucanne
Sranmbi Heoﬁxgnnmue AJIs OUEHKH oKazaTeTel 1
ODMHDOBAHMS 3HAHUH, YMCHHHU, HABBIKOB KDHTEDHER
q) PMHP . Hepeqeﬂb (ngbI: M (WIH) ONIBITA purep
Nt KOMIETCHUMH 3.1...3 JIeATeIbHOCTH oueHuBam{n
(4 (popmupyembix (3.1...3.n, > KOMINeTeHuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
1‘[/1‘[ . KOMIIETCHIIMH y.l ...¥V.n dopMupoBaKHs Pa3IMYHBIX 3TaNax ux
paboyeii ? PMUP OPMHPOBAHUSL
®rocC BO i dopmup ,
mo H 1 H Il) KOMIIETEHIIUH B npouecce
nporpaMmmabl R o ONHMCAHHe HIKAJ
0CBOEHHSI 00pa30BaTeILHOMI 100
AMCUMILIMHBI) nporpaMMeI ouennsanus (1o 100-
0aIBbHOI 1IKaJIe)
(HaumenoBanue
OLICHOYHOI0 CPECTBA)
3.3HaTh COBpEeMEHHBIE
MHPOPMALNOHHBIE
TEXHOJIOTHUH 1
[IpOorpaMMHBbIE
CpEeICTBa,
HEOOXO0IUMBIC JIJIS
CIICHUS
1. TepMuHsI 1 P
poeCCHOHATBHBIX
TTOHSATHS JIJISI
MpeCTaBICHUS 3alat
P V.YMeTh uconb30BaTh
OTYETHOCTH T10
COBPEMEHHBIE Kpurepuu
TeIEKOMMYHHUKALH (OCHOBHBIE TEPMUHBI U
MHPOPMALNOHHBIC OIICHKH:
OHHBIM KaHaJlaM MOHATHS. TEeXHOJIOTHU .
TEXHOJIOTHH 1 NpaBUJIbHBIN
1 [cBs3m. OIIK-6 OpraHu3aluu
[IpOrpaMMHBIE CPEACTBA OTBET Ha BOIPOC
TexHonoruu PIIEKTPOHHOIO
[IpH peLICHUN Tecta — 1 Gamn
PJIEKTPOHHOTO ITOKYMEHTO000pOTA.
MpoQeCcCHOHaNbHBIX (10)
ITOKyMEHTO00OPOT
3amay
a. CriocoOb1
H.Bnaners HaBBIKaMHU
3aIUTHI
HCITOJIb30BaHUS
nH(opManum
COBPEMEHHBIX
MH()OPMALMOHHBIX
TEXHOJIOTHI 1
[IPOTrPaMMHBIX CPEJICTB
[pU peLIeHUN
PO eCCHOHATHHBIX
3ajay
3.3HaTh COBpEMEHHBIE
MHPOPMAHOHHBIC
TEXHOJIOTHH U
MpOrpaMMHEIE
CpeICTBa,
HEOOXO0UMBIC JIJIS
[peIeHAS
po¢heCCHOHATBHBIX
3aja4
Kpurepuu
2. [TpuHIUIBL Y. YMeTh UCIOJIB30BaTh puTep
DopMupoBaHue OIICHKH:
paGors! COBPEMEHHDIC CHCTEMBI 3allUIIEHHOTO|  TMPaBUJILHBIN
2 [BaUMIIEeHHOrO OIIK-6 nH(pOpMannOHHbIE P
ITOKYMEHTO000pOTa B OTBET Ha BOIPOC
TOKYMEHTO000POT TEXHOJIOTHH U
OpTraHU3aINH TecTa — 2 Oamia
a [MpOrpaMMHEBIE CPEACTBA

[P pEIICHUN
npodeccuoHaIbHBIX
3a1a4

H.Bianets HaBBIKAMH
MCII0JIb30BAHUS
COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOIOTHH 1

MPOrpaMMHBIX CPCIACTB

(40)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Onucanue
Iranml on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
(bopmup . Ilepeyensn BYHbpr: u (11H) onbITa
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paGoueii o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
AMCUMILIMHBI) MporpamMMbI u .
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
[IpU PEIICHUU
po¢heCCHOHATBHBIX
3agay
3.3HaTh COBpEMEHHbIE
MH(POPMAIMOHHBIC
TEXHOJOTHH U
[IpOrpaMMHBIC
CpeICTBa,
HEOOXOIUMBIC JIS
[peIICHIS
PO eCCHOHATHHBIX
3amay
V.YMeTh UCTIOJIb30BaTh 40,0 6amoB 3a
COBPEMCHHBIC [IPaBUIIBHO
3. Opranuzanus P p
samTh MH(POPMAIUMOHHBIC HopmartuBHas u BBITTOJTHCHHOE
TEXHOJOTHH U TEeXHUYECKAs 3aluTa 3a/laHue ¢
3 PAeKTpOHHOTO OIIK-6
[IPOTPaMMHEBIE CPEACTBAPIEKTPOHHOTO COIOCTaBJICHUSMHU
TOKyMEHTO000pOT
A MpU pEeIICHUN ITOKyMEHTO000pOTa MoHATUIM 63-D3
PO eCCHOHATHHBIX "O0 31eKTpOHHON
3amaq noarmucu" (40)
H.Biagets HaBbIKaMU
HCTIOJTb30BaHUS
COBPEMEHHBIX
MH(POPMAITMOHHBIX
TEXHOJIOTUH U
pOTPaMMHBIX CPEICTB
[pU PEIICHUM
npoQeCcCHOHATBHBIX
3amay
3.3HaTh COBpEeMEHHBIE
MH()OPMALMOHHBIC
TEXHOJIOTHH H
[IpOrpaMMHEIE
CpelIcTBa,
HEOOXOIUMBIC JIIIS
[peleHus
po¢heCCHOHATBHBIX 5,0 6aioB 3a
3amaqy MIPaBUIIBHO
Y.YMeTh ucnosb30BaTh BBITIOJTHEHHOE
4. YrpasieHnue Peanmu3aliust TOJTUTHKA
COBPEMEHHBIC 3aganue, 5,0
0€30MMaCHOCTHIO 0€30TIaCHOCTH B
4 OIIK-6 MHPOPMALMOHHBIE 6asuToB 3a
ABTOMATHU3UPOBAH CHCTEME DJIEKTPOHHOTO
TEXHOJIOTHH H MOJTHOTY U
HBIX CUCTEM ITOKYMEHTO000pOTa
[IpOrpaMMHEIE CPEIICTBA 000CHOBAHHOCTD
[IpU PEIICHUU BBITTOJTHEHHOTO

po¢heCCHOHATBHBIX
3a1a4

H.Bnanerr HaBBIKaMU
HCII0Ib30BaAHUS
COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOTUH U

[TPOTPaMMHBIX CPEJICTB

3amanus (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
ranel HeOGX?H"MHe /LIS OUCHKH nokasareJeii u
MU BaHUS 3HAHUH, YMCHHH, HABBIKOB KDUTEDHEE
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
No KOMICTCHI AU 3.1...3 JIeSITeIbHOCTH, OneHUBAHUS
e ¢opmupyembIx ( d...25.n, KOMIIETeHIHi Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paGoueii ®roc BO o ¢dopmupoBanus,
DOIDAMMEL no H.1...H ll) KOMIIETEHIMIi B mpolecce ONHCANNE KA
porp 0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

[IPU PEIICHUH
po¢heCCHOHATBHBIX
3a1a4

HToro 100

6.2. [IpomMe:KyTOUYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHBIM IU1aHOM npeaycMoTpeH 3auet B cemectpe S1.
BOITPOCHI J1J151 ITIPOBEPKU 3HAHMIA:

1-it Bompoc O6umera (40 6amtoB), Bux Bonpoca: Tect/mposepka 3Hanmii. Kputepuii: OTBETUTH HA
10 BompocoB.Kaxblii TpaBUIIBHBIA OTBET Ha BOMPOC oleHuBaeTcs B 4 Oamia. He orBer Ha
Bropoc - 0 6aioB. Mroro makcumywm 40 -6aios.

Komnerennusi: OIIK-6 CrnocoGeH HCHOIb30BATH COBPEeMEHHbIe HWH(OPMALMOHHBIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHUH NPodecCHOHAIBHBIX 3a/1a4

3HaHue: 3HaTh COBpPEMEHHble WH(OPMAIlMOHHbIE TEXHOJIOTMM M MPOTpaMMHBIE CpPEICTBA,
HEoOXO0UMBIE I pelieHus: NPo(hecCHOHATBHBIX 3a7a4

1. BpenoHOCHBIE MPOrpaMM M BUPYCHBIE YIPO3bI

2. Pa3BuTHE cucTeM aBTOMaTU3aluu JOKYMEHTO000poTa

3. CucreMa 3aIUIIEHHOTO JIEKTPOHHOI0 IOKYMEHT0000pOTa

4. DneKTpoHHO-IU(PpOBask MOAMUCH

TUITOBBIE 3AJIAHUSA J1J151 IIPOBEPKM YMEHUU:

2-i1 Bonpoc Ouiera (30 6amioB), Buj Bonpoca: 3aganue Ha ymenue. Kputepuii: Boinonanenue 3-
X 3amanni. Kakoe momMHOCTHLIO BBIMOJHEHHOE 3a7aHue oneHuBaercs B 10 OamwioB. 3aganue,
BBINTOJIHEHHOE YAaCTHYHO OIEHMBAETCS B 5 OalJIOB, HEBBITOJHEHHOE MOJIHOCTHIO - B 0 GayioB
(MakcumyM - 30 Gamna).

Kommnerennusi: OIIK-6 CmnocoGeH ucnmonb30BaTh COBpPeMeHHbIe HH(OpMalHOHHBIE
TEXHOJIOTHH U NPOrPAMMHBIE CPEACTBA NP PelIeHUH NPodecCHOHATBHBIX 32/1a4

YMmenue: YMeTh HCIONIb30BaTh COBPEMEHHbIE MHPOPMALMOHHbBIE TEXHOJIOTUU U IPOTrpaMMHBIE
CpEJICTBA MPHU PEeLIeHUH NPOPECCHOHATBHBIX 3a/1a4

3anaua Ne 1. BemmosnHeHue paOoThl O MOJYYEHHIO U OTIIpaBKe (OPMaATU30BaHHBIX TOKYMEHTOB
B Konryp./Inanox

3angaua Ne 2. Pabota ¢ cepTudUKaTOM 3JIEKTPOHHON TOIMHUCH

TUITOBBIE 3ATAHUA IUTA I[TPOBEPKU HABBIKOB:

3-it Bompoc Ounera (30 GamioB), Bu Bompoca: 3anaHue Ha HaBbIKU. Kputepuit: Beimonnenue
samanus. lloiHOCTRIO BEIMOJIEHHOE 3amaHue - 30 OawroB. YacTUYHO BBINOJIHEHHOE- 15 0aiUIOB.
HesrimonmHeHHOE TOMHOCTEIO - 0 0AJUIOB..



Kommnerennusi: OIIK-6 CmnocoGeH ucnonb30BaTh COBpeMeHHbIe WH(OpMalMOHHBIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeIcTBA NPH pellleHNH NpodeccHOHATbHBIX 32124

HaBpik: Brnaners HaBbIKaMM HCIOJIB30BaHUS COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOJOTHH U
MPOrPaMMHBIX CPEJCTB MPHU PELICHUU MPOPECCHOHATBHBIX 3a/1a4

3amanue Ne 1. OtnpaBka (ppMaM30BaHHOTO ¥ HEe()OPMATM30BAHHOTO COOOIIECHHUSI B HAJIOTOBYIO
MHCHEeKIMIo B cucteme Kontyp.OkcTepH

3amanue Ne 2. Peructpanus yderHoil 3amucu B cucrteme B cucreMe KoHTyp.OkcrepH u
3aI0JIHEHHE PEKBU3UTOB OPTaHU3alUU

OBPA3EIL] BUJIETA
Hanpasnenue - 38.05.01 DxoHomuueckas
MUHHCTEPCTBO HAYKHU M BEICIIETO 00pa30BaHuUs 0€3011aCHOCTh
Poccuiickoii ®eneparun [Tpoduns - DKOHOMHKO-TIPaBOBOE
deepaabHOE TOCYIAPCTBEHHOE GIOKETHOE oGecleuene SKOHOMUUECKOT
o00pazoBaTesbHOE yUpEeXKICHUE
0e301acHOCTH

BBICIIIEr0 00pa3oBaHus

«BAMKAJIbCKHAM T'OCYJAPCTBEHHBII Kadenpa MupoBoii 5JKOHOMUKH U

YHUBEPCHUTET» YKOHOMHUYECKOHN 0€30I1aCHOCTH
(PI'BOY BO «BI'Y») JlucuuuimHa - Be30nacHoCTh 3J1eKTPOHHOTO
JIOKyMEHTO060pOTa
BUJIET Ne 1

1. Tect (40 Gamnon).

2. BeinonHeHue paboThI MO MOJYYSHHUIO U OTIIpaBKe (OpPMaIM30BAHHBIX TOKYMEHTOB B
Kontyp.Inanox (30 6annoB).

3. Peructpanus yueTHo# 3anucu B cucteMme B cucteme KoHTyp.OKCTepH 1 3amoHeHnue
pexBu3uTOB Oopranuzanuu (30 6amnos).

CocraBurenp B.B. Kynakos

3aBenyronui kageapou O.A. Yenunora

7. IlepeyeHb OCHOBHOI M IONOJHUTEJIBLHOM y4eOHOM JUTEPATYPbl, HEO0X0AMMOM IS
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasl JIMTeparypa:

1. AaapeeB B. AkTyasibHBIE BOIIPOCHI 3AIIUTHI SJIEKTPOHHOTO JOKyMeHTooOopoTa/ B. Anapees//
Howmep xypnaina, Ne 9, C. 48-49, 2011, u.3 2-202

2. Kypunpin C. A. TenekoMMyHUKaIIMOHHBIE TEXHOJIOTHH U CUCTEMBI. yueb. mocodue ass By30B/
C. A. Kypunpis.- M.: Akagemus, 2008.-299 c.

3. KondwuieHnmanpHoe J1eT0MPOU3BOICTBO M 3AIIMINCHHBIA JIEKTPOHHBIM TOKYMEHTO000POT
[DnekTponHblit pecypc]: yueonuk/ H.H. KyHseB [u ap.].— DIeKTPOH. TEKCTOBBIE JIaHHBIC.—
M.: Jloroc, 2016.— 500 c.— Pexkum poctyna: http:// www.iprbookshop.ru/66416.html.— 3BC
«IPRbooks»

0) 10MOJTHUTEJIbHAS JIUTEpaTypa:
1. [enenuna E. A. Enena AnekcanapoBHa I'pa)aaHCKO-IIPaBOBBIE ACIEKTHI 3JIEKTPOHHOIO
nokymeHToob6opota. Mmororpadus/ E. A lllenenuna.- M.: FOpmutuadopm, 2013.-183 c.


http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/66416.html.

2. bapuxun A. b. Jlenompou3BOACTBO U JTOKYMEHTOOOOPOT. DJIEKTPOHHBIA pEecypc. MPakKT.
nocobue/ A. b. Bapuxun.- M.: Kawkuasiid mup, 2010.-1 anextpon. ont. auck (CD-ROM)

3. KazakeBuu T. A., Tkanmu A. U. JIoKyMeHTAIIMOHHBIN cepBUC. yueld. mocodue sl By30B. PeK.
YMO By30B 1o o6pa3oBaHuio B 0011. cepBuca u Typusma/ T. A. Kazakesuu, A. Y. Tkanuu.- M.:
Axanemus, 2010.-159 c.

4. bapnaes D. A., KpaBuenko B. b. JlokymeHTOBeiIcHHE. YUEOHHK I BY30B. AomyiieHo YMO
no oOpa3oBaHHI0 B 00J. MH(DOPMAMOHHONW 0€30MacHOCTH. 3-¢ u3A., mepepad. u gom./ D. A.
bapnaes, B. b. KpaBuenko.- M.: Akagemus, 2013.-333 c.

5. Huxwtun H. B. Huxonaii Bnagummposuu, VYBapoB A. 10. Aunekcangp IOpbeBuu
TenekoMMyHHUKAIUH. OO6yuenue. [Ipodeccruonanusm: TEJIEeKOMMYHUKAIMOHHbBIE
o0pa3oBaTeNbHbIE TEXHOJIOTHH B TOCYIapCTBEHHBIX YUPEXKJICHHIX, OaHkax u koprmopauusx/ H.
B. Hukutun, A. 0. YBapos.- M.: Jloroc, 2008.-428 c.

6. KoHduaeHmanpbHOe ETONPOU3BOJICTBO U 3AIIUIICHHBIA AICKTPOHHBIA JIOKYMEHTOO00OPOT
[DnekTpoHHbIi pecype]: yueonnk/ H.H. KyHseB [u np.].— DJIEKTPOH. TEKCTOBBIC TaHHBIC.—
M.: Jloroc, 2013.— 452 c.— Pexum nocrymna: http://www.iprbookshop.ru/9083.html.— 3BC
«IPRbooks»

8. Ilepeuenb pecypcoB HH(OPMAIMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeT,
HEO0XOAUMBIX JI1 OCBOCHHMS IMCUHUILIHHBI (MOAYJIs1), BKJIKOYasi MpodeccunoHalbHbIe 0a3bl
JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

JUis OCBOGHMSI JUCLMILIMHBI OOYYarolEeMyCsi HEOOXOAUMBI CJIEIYIOIUE Pecypchbl
MH(}OpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHET»:
— Caiit BaiikanbCKoro rocy1apcTBEHHOTO0 YHHBEPCUTETA, ajpec AocTyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIM HEOTpaHUYEHHBIN U3 TI000H Toukn VHTepHeT
— Od¢unnanpuple calfThl OpPraHoB TrocCyAapcTBeHHOH Bnactu Poccuiickoit ®enepanuu u
cyOBEKTOB, afipec Aoctyna: http://www.gov.ru/. 1oCTyI HeorpaHUYEHHBII
— Tlopran "WH(popmalMOHHO-KOMMYHHMKAIIMOHHBIE TEXHOJOTUM B 00pa3oBaHUM", ajapec
nocryna: http://www.ict.edu.ru/lib/. toctyn HeorpaHU4EHHBII
— Caiit ®enepanbHOil HamoOroBoil cimyxObl, aapec nocrtyma: htttp:/www.nalog.ru. nocryn
HEOrPaHWYEHHBIN

9. MeToauveckne yKa3aHus A 00y4AOIIUXCS 110 OCBOCHHUIO JUCHUIIIMHBI (MOAYJIs1)

W3yuaTh OUCHUIUIMHY PEKOMEHIYETCS B COOTBETCTBHH C TOW ITOCIIEAOBATEILHOCTHIO,
KOoTOpass o0Oo3HaueHa B €€ cojJepkaHuW. [l yCHeumrHoro OCBOEHMsSI Kypca oOydarouiuecs
JIOJKHBI UMETh TIepPBOHAYAILHBIC 3HAHUS B 00JACTH WH(POPMAIIMOHHBIX TEXHOJOTHH, TEOpHU
OyXraJTepcKOro yuera, 5KOHOMUYECKOM 6€30MMacHOCTH.

N3yquuB TeopeTHUECKHE BOTIPOCHI, CTYACHT MPUCTYITAET K BBITOJHCHUIO J1a00paTOPHBIX
pador.

3amanne Ha MPaKTUYECKOE 3aHATHE COOOMaeTcss 00yJaroImuMces 0 ero mpoeaeHus. Ha
CEMHUHape IMpernojaBaTelib OpPraHu3yeT OOCYXICHHE OSTOM TEeMbl, BBICTyNas B KaueCTBE
OpraHmsatopa, KOHCYJIbTaHTAa ¥  OKCIepTa  y4eOHO-TIO3HABATENbHOW  JESATEITHLHOCTH
oOyuatorerocs.

N3ydyenne quctuIuivHbl (MOyJIsl) BKIFOYAET CAaMOCTOATEIbHYIO paboTy 00y4aromerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIBHON pabOThI CTYACHTOB C y4acTHEM IpernoaaBaTeneit
SIBIISTFOTCSL:

* TEKYIIIHE KOHCYJIbTAIUH;

* IPUEM U 3alllUTa JJAOOPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHI);

OCHOBHBIMU BUJaMH CAMOCTOSATEIHHOU PabOThI CTYJEHTOB 0€3 ydacTus mpernoaaBareneit
SABIISIOTCS:

* hopmupoBaHUE 1 YCBOCHHE COMIEPIKAHUS KOHCIIEKTA JICKINI Ha 0a3e peKOMEHJOBaHHON
JIEKTOPOM Y4YeOHOM JIMUTEepaTyphbl, BKIIOYas HWHOOpPMAIMOHHBIE 0OO0pa30BaTEIbHBIE PECYpPCHI
(37IeKTpOHHBIE YICOHHUKH, JIEKTPOHHBIE OMOINOTEKHU U p.);


http://www.iprbookshop.ru/9083.html.—
http://www.iprbookshop.ru/9083.html.—
http://www.iprbookshop.ru/9083.html.—
http://www.iprbookshop.ru/9083.html.—

¢ CaMOCTOATCIBHOC H3YYCHHUC OTACJIBHBIX TCM WJIW BOIPOCOB II0 y‘-IC6HI/IKaM HIIn
y4eOHBIM TTOCOOHSIM;
* IOATOTOBKA K CEMHHApaM U J1ab0paTOpHBIM paboTam.

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHA, MCIIOJIb3yEMbIX IPH OCYIIEeCTBJIEHUH
00pa3oBaTeILHOIO NMPoIEecca MO0 JUCHUILINHE (MO1YJ/II0), BKJIKOYAs NepeYyeHb
MPOrpamMMHOro odecrneyeHust
B yuebHOM mporiecce UCTIONb3yeTCs CIeayolIee MPOrpaMMHOE 00ecieueHue:
— 1C Ilpennpusitue 8.3,
— Kontyp DxcrepH,,
— KoncynprantlInroc: Bepcus [Ipod - nHdopmarmonHas cripaBodHas CUCTEMa,
— MS Office,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HE0OXO0AUMOIi VIl OCyIIeCTBJICHHUS
00pa30BaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MO1YJII0):

B yueOHOM mporiecce UCTIONb3yeTCsl Caeyrolee 000pya0BaHHe:
— IlomerneHus 7151 CAMOCTOSITENILHOM pabOThI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOI €
BO3MOYKHOCTBIO TIOJIKITFOUeHHS K ceTH "MHTepHeT" 1 00ecnieueHrneM J0CTyIa B AJICKTPOHHYIO
nH(}OpPMaILMOHHO-00pa30BaTENbHYIO CPENY BY3a,
— YueOHble ayIMTOPUU JJIsl IPOBEACHMS: 3aHATUH JIEKLIMOHHOTO TUIIA, 3aHATHI CEMUHAPCKOTO
TUIIA, MPAKTUYECKUX 3aHSITU, BBIMOJIHEHHS KYPCOBBIX pabOT, IPYNIOBBIX U UHIUBUIYATbHBIX
KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS U IPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeHaTU3UPOBAHHON MEOEIbIO U TEXHUYECKUMU CPEICTBAMHU 00Yy4EHus,
— KoMnibroTepHslii Kiace



